South Campus Library Space Utilization Policy

Because spaces are at a premium throughout both campuses, but especially at South, the Faculty Library Committee has created a policy covering the appropriate use of space in the South Campus library as follows:

1) Spaces that may be reserved:

Classroom (20 student seats)

Conference room (12 seats)

Contact staff at the Circulation Desk to reserve these spaces.

2) Additional spaces allocated by the semester:

Faculty carrels (7 “full-time” carrels available, and 4 “part-time” distance education/faculty carrels available during limited times depending on DE course scheduling.)

These carrels are assigned to faculty members by the library staff. Carrel request forms are available on the Library home page, submission deadline is the second week of each semester. Please include in the comment box on the online form your choice of full or part-time carrel, and any relevant information regarding the criteria below. If requests outnumber carrels, the Faculty Library Committee will allocate the carrels with priority being given as follows:


a) course releases for research


b) current research projects


c) upcoming T& P file preparation

  
d) other expressed needs that appear reasonable to the majority of 

      

    committee members

NOTE: The library reserves the right to re-assign carrel space to others if it is not being used for an extended period of time and the faculty member has not informed the library staff of his/her need to be away.

3) Spaces reserved for students only that are normally not co-opted for other uses:

4 student study rooms

2 distance education rooms 

The Faculty Library Committee believes that in the library, students are our highest priority and that spaces originally designed for small group student use must be kept open at all times for the students.  

