
PRE-HEALTH HANDBOOK 

I. CENTRALIZED APPLICATION SERVICES 

Most health professional schools utilize a centralized application service. The applicant sends one 
application to a central processing location which verifies transcripts and calculates GPAÕs, forwarding the 
information to the schools designated. Not all schools utilize such services, so it is important to that you 
check with each school to which you apply to make sure you know how to initiate an application. Most 
schools, after receiving the preliminary application from the centralized application service, will require 
additional information and an additional application fee. Applications should be available in the Office of Pre-
Professional Advising (OPPA), 208 Sumwalt College, or you may order them directly from the following 
services. 

Dental School 
American Association of Dental Schools Application Service (AADSAS) 
American Association of Dental Schools 
1625 Massachusetts Avenue, NW, Suite 600 
Washington, DC 20036-2212 
(202) 667-1887 or (800) 353-AADS (2237) 
E-mail: aadsas.appl@aads.jhu.edu 

Optometry School 
Each institution has its own admission requirements and policies, so you should contact the school 
or college of optometry you plan to attend and request a copy of their catalog. 

Osteopathic Medical School 
American Association of Colleges of Osteopathic Medicine Application Service 
(AACOMAS) 
5550 Friendship Boulevard, Suite 310 
Chevy Chase, Maryland 20815 
(301) 968-4190, and press "1" at the prompt. 
http://www.aacom.org/ 
Electronic version is available and can be ordered from AACOMAS or downloaded from their 
website. 

Podiatry School 
American Association of Colleges of Podiatric Medicine Application Service (AACPMAS) 
1350 Piccard Drive, Suite 322 
Rockville, Maryland 20850-4307 
1-800-922-9266 

Veterinary School 
Veterinary Medical College Application Service (VMCAS) 
P.O. Box 24700 
Oakland, CA 94623-1700 
E-mail: Ljohnson@aavmc.org 
http://www.aavmc.org/vmadobe.htm 
Applications usually will be available in July. 



II. Selecting Schools 

You should begin selecting schools to which you would like to apply at least 6 months before applying. The 
best ways to find out about the individual schools are to contact them directly and ask them for informational 
brochures and catalogs or check out their web sites. 

The Office of Pre-Professional Advising Resource Room, 208 Sumwalt College, has computers available for 
you to access the web. The OPPA Resource Room is open from 8:00am-4:30pm, Monday through Friday. 

It is recommended you obtain one of the following publications to help choose the schools to which you will 
apply. Make sure you get the most recent edition. Remember that even in the most recent editions, some 
information may be inaccurate. Most of these publications contain information on admission requirements for 
individual schools, in addition to statistical information on accepted students. Some of them also include 
information about the respective professions. It is important to verify information such as admission 
requirements and application procedures with each individual school.  

Note: Having a GPA and test score higher than a schoolÕs average does not mean you will be accepted, or 
even invited for an interview. Many other factors will be considered, including health care experience, 
motivation, letters of evaluation, extracurricular activities, personal statement, etc. 

Admission Requirements of United States and Canadian Dental Schools 
American Association of Dental Schools 
1625 Massachusetts Avenue, NW 
Washington, DC 20036-2212 
Tel: (202) 667-9433 
Fax: (202) 667-0642 
Email: http://www.sc.edu/oppa/prehealth/Publications@aads.jhu.edu 

Optometry School 
Optometry Admission Testing Program 
Suite 1846 
211 East Chicago Avenue 
Chicago, IL 60611-2678 

Osteopathic Medical College Information 
American Association of Colleges of Osteopathic Medicine 
Booklet comes with the AACOMAS application. 

AACPM Colleges of Podiatric Medicine 
American Association of Colleges of Podiatric Medicine Application Service 
Booklet comes with the AACPMAS application. 

Veterinary Medical School Admission Requirements in the United States and Canada 
Association of American Veterinary Medical Colleges 
Williams & Wilkins 
Tel: (800) 638-0672 
Fax: (800) 447-8438 



III. Standardized Tests 

Dental School 
The Dental Admission Test (DAT) is required. The DAT is only offered by computer at Sylvan 
Technology Test Centers. Instructions for registration are in the DAT Application and Preparation 
Materials. 

Optometry School 
The Optometry Admission Test (OAT) is a standardized examination designed to measure 
academic ability and comprehension of scientific information. The OAT exam is administered twice 
a year, usually in February and October. 

Osteopathic Medical School 
The MCAT is also required for Osteopathic Medicine. Check with individual schools about when the 
MCAT must be taken. 

Podiatry School 
The MCAT is also required for Podiatry School. Check with individual schools about when the 
MCAT must be taken. 

Veterinary School 
Most veterinary schools require the Graduate Record Examination (GRE). Some also require the 
MCAT or the Veterinary College Admission Test (VCAT). Be sure to find out what test(s) is(are) 
required by the schools to which you plan to apply. The VCAT is offered in April, November and 
December and may also be taken by computer throughout the year. The GRE is also offered year-
round on computer. You must take the VCAT by the end of the year in which you apply to 
veterinary school. 



IV. Letters of Evaluation 

• You will receive instructions and/or evaluation forms from each school.  
• Most schools require 3-5 letters (except veterinary schools, see the VMCAS section below).  
• Many schools ask for 2-3 science professors and 1-2 non-science professors, though this varies 

from school to school. Letters do not all have to be from professors, though you should have most 
from professors. If you are concerned about what letters to get, contact the individual schools to 
which you plan to apply.  

• Get to know your professors. It will help.  
• Give each evaluator a profile or resume of yourself when requesting an evaluation. Include your 

goals, honors and scholarships, experiences, campus activities and organizations, hobbies and 
interests.  

• Think of people other than professors who might write you a good letter. Have you worked closely 
with a professor on a research project, or with a health professional that you have shadowed? 
What about someone who supervised you closely with a special project on which you worked? Or 
maybe a volunteer or a job supervisor?  

Letters of evaluation should be: 

• From someone who knows you well  
• From someone who can speak well of your intelligence, personality, and motivation toward your 

chosen career  
• From someone you have worked with in an academic/professional capacity  



V. Filling Out the Application 

It is strongly recommended that all applicants heed the following suggestions: 

• Follow all instructions carefully!!! This may seem obvious now, but the applications are quite 
detailed, and making the smallest of mistakes may delay the processing of your application, or 
cause incorrect information to be sent to the schools to which you are applying. It is much better to 
take the time now to make sure you fill out the application correctly, than to wait to correct a 
mistake later!  

• If using a paper application (as opposed to an electronic version), type it! While most application 
services will allow legibly hand-written applications, this is more likely to cause errors. Also, a typed 
application looks nicer, and it will be seen by the schools!  

• After submitting your preliminary application, you should receive a copy of your profile from the 
application service. Carefully review this information immediately, and follow the instructions for 
changing any incorrect information. Depending on the information that is incorrect, you may also 
want to contact the individual schools, since it may be a while until they receive the updated 
information.  

• Request a copy of your transcripts from all schools you have attended, so that you can refer to 
them when filling out the application. You will need official transcripts sent later to the application 
services, but the academic information you list on your application must match the information on 
your transcripts.  

• Apply as early as possible, even if you have not taken your standardized tests.  
• Be aware of all schoolsÕ deadlines!  
• Do not send your application before the earliest date listed, or it will be returned (except for 

AACPMAS).  
• Make sure you have an application for the appropriate entering class.  
• Proofread the application carefully before sending it. Make sure all required information, including 

the appropriate fee, is included.  
• Answer all questions honestly, including any questions about academic performance, conduct 

violations, or criminal charges. Questions regarding suspension or conduct violations should be 
directed to the Office of Judicial Affairs. Most applications provide a place to explain such incidents. 
Explain them honestly and openly, without making excuses. For your permanent address, list an 
address that you do not expect to change over the next year (such as your parentsÕ)  

• Preferred mailing address, correspondence will be sent here. If you move, contact the centralized 
application service and all schools to which you have applied immediately. You do not want to miss 
a letter offering you an interview!  

• Photocopy all pages of your application before sending it. If it gets lost, you will have the 
information to fill out a new one!  

• Remember to include an address and postage on any acknowledgement receipt cards that require 
them.  

• Many schools only accept in-state residents, or strongly prefer them. You are only a resident of one 
state. If you are not sure of which state you are a resident, contact the schools to which you plan to 
apply.  



VI. IMPORTANT INFORMATION FOR EACH APPLICATION SERVICE 

American Association of Dental Schools Application Service (AADSAS) 

• Applications can be completed electronically via http://www.adea.org  
• AADSAS will begin receiving applications June 1.  
• AADSAS does not have a fee waiver program.  
• Some schools require supplementary materials to be sent to the school at the same time the 

AADSAS application is sent, while some want you to wait until you hear from them. Make sure you 
check the Supplemental Materials Table in the AADSAS instruction booklet for each school to 
which you are applying! Follow these instructions exactly! Do not send supplemental materials to 
AADSAS.  

Extracurricular activities: There is no room for writing in what you did. You are given a list of activities and 
mark off in which ones you participated or were a leader. If you have significant experiences or information 
you would like to address, include it in your applicant essay. 

Transcripts: AADSAS will accept transcripts sent by the applicant, if they are in a sealed envelope with the 
RegistrarÕs signature over the seal. You may also have the Registrar send the transcripts directly. Submit 
transcripts from each and every college or university you have attended, even if the transfer work appears 
on your USC transcript. All foreign transcripts must be translated into English before submitting them to 
AADSAS. Immediately following the fall semester, send the Academic Update Form to AADSAS to update 
your application with grades you have earned since you applied. Do not send updated transcripts to 
AADSAS. 

Course Work section: This section can get confusing. Follow directions exactly. AADSAS computes a 
separate GPA for Biology, Chemistry, and Physics, non-science coursework, and total coursework. These 
GPAÕs are also broken down into undergraduate, graduate, and combined GPAÕs. Repeated coursework is 
computed into the GPA. 

American Association of Colleges of Osteopathic Medicine Application Service  

• AACOMAS will begin receiving applications June 1.  
• If applying for a Fee Waiver, apply early. The fee waiver must be approved before you may submit 

your AACOMAS application.  
• Make sure you release your MCAT scores to AACOMAS!  
• Do not send letters of evaluation or other supplementary materials to AACOMAS.  
• Check yes to the Advisor Information Service Release - please! You are not required to release 

your information to your Pre- Professional Advisor. However, this information is helpful to your 
advisor in advising future students. Also, we like to hear how many of our students have been 
accepted! All information on individual applicants will remain confidential.  

• If you plan to take the August MCAT, indicate this in the appropriate section.  

Transcripts: Transcripts must be sent directly from the RegistrarÕs Office. Do not send them yourself. Submit 
transcripts from all U.S. institutions, even if transferred coursework is on your transcript. You may have 
foreign coursework evaluated. For Canadian and other foreign schools, consult the AACOMAS directions. If 
you are enrolled in school during the summer or fall semester while/after you apply, send updated 
transcripts to all schools for which you are still in consideration immediately following the semester. Do not 
send updated transcripts to AACOMAS after your initial application. 

Extracurricular information: For Prior Career/Experience, most of you will put "Student". There is very little 
space for the "Volunteer, internships, honors, awards" section. Continue in the Personal Comments section 
if necessary. 

Academic Record: The AACOMAS grading system does not include grades for .5 values. If you received 
any + grades from USC, write in the numeric value. D+=1.5, C+=2.5, B+=3.5. Your Science GPA consists of 
Biology/Zoology (B), Inorganic Chem (I), Organic Chem (O), Biochemistry (T), Other Science (S), and 
Physics (P). Your Non-science GPA consists of Math (M), English (E), Behavioral Science (H), and Other 



Non-Science (N). AACOMAS will calculate your science, non-science, and overall GPA, and break it down 
by academic year. For repeated courses, only the last grade will be used. 

American Association of Colleges of Podiatric Medicine Application Service (AACPMAS) 

• MCAT scores must be released to AACPMAS by the testing agency.  
• Do not send letters of recommendation or other supplemental materials to AACPMAS.  
• AACPMAS will accept applications before the first processing date (usually the first Thursday after 

Labor Day), but will not process them until this date. Do not send them too early, though.  
• AACPMAS does not have a fee waiver program.  
• The individual colleges do not charge an additional application fee beyond the AACPMAS 

processing fee.  
• The deadline for priority consideration is April 1 of the year you wish to enter podiatry school. The 

final postmarked deadline is June 1.  

Extracurricular Information: There is a section on the application where you check off types of extracurricular 
activities in which you have participated and/or were a leader. Later in the application, you are given the 
opportunity to elaborate on these experiences. Make sure you indicate any offices you held in clubs and 
organizations. When describing volunteer work, do not just write where you volunteered, but explain what 
you did. However, do not ÔsqueezeÕ information into this section. Remember, your application should be 
easy to read. A lot of space is given. If necessary, you may explain in more detail in your personal 
statement. 

Transcripts: Transcripts must be sent directly to each college to which you apply. Do not send transcripts to 
AACPMAS! Transcripts must be sent directly from the Registrar at each college or university you have 
attended, even if transfer credit appears on your USC transcript. If you attended a foreign university, have 
your coursework evaluated by one of the services listed in the application instructions. If you are enrolled in 
school during the fall semester, send updated transcripts to all schools for which you are still in 
consideration immediately following the semester. 

Completed Coursework Section: In the Grading Systems Conversion Table, use the Intermediate Grades 
column to locate AACPMAS grades for USC courses, (a USC grade of B+ equals an AACPMAS grade of 
AB). AACPMAS will compute your GPA based on what you enter in this section, without verifying the 
information against your transcripts. However, make sure the information matches what is on your 
transcripts. If the two do not match, a college may cancel your application or withdraw an offer of 
acceptance. Your GPA will be broken down into Biology, Chemistry, Physics, Other Science Courses, 
Behavioral Science, Math/Statistics, English, and Other Non-Science courses, as well as an overall GPA. 
There will also be a separate graduate and undergraduate GPA, as well as a combination of both. Your 
science GPA will consist of Biology, Chemistry, Physics, and Other Sciences. The GPAÕs will include both 
grades when a course is repeated.  

Veterinary Medical College Application Service (VMCAS) 

• Application is electronic at http://www.aarmc.org  
• VMCAS will begin receiving applications in June.  
• Three evaluation forms go directly to VMCAS, not to the individual schools. You must give each of 

your evaluators a special envelope (which comes with the VMCAS application) and have him/her 
place the letter in the envelope, sign the seal, and return the envelope to you. Submit your 
evaluation forms with your VMCAS application. You must check the appropriate application 
procedure for each school to which you apply. Some schools participate in VMCAS, but will not 
accept VMCAS applications from certain applicants (e.g., in-state applicants). Follow these 
instructions carefully.  

• The University of Georgia VMCAS deadline is October 1. VMCAS will send your application to 
schools if it received by February, even if after the deadline, but will note postmark and receipt 
date, and the school may not consider your application if it is late.  

• Tuskegee University does not participate in VMCAS.  For application information contact Tuskegee 
directly.  

• Standardized test scores (GRE, VCAT, MCAT, TOEFL) must be released directly to VMCAS. If you 
did not release your scores to VMCAS the day of the test, contact the testing agency as soon as 
possible to have your scores released.  



Extracurricular Information: The question labeled "Veterinary Experience" refers to work you did with 
professionals. The "Animal Experience" section refers to contact you had directly with animals. "Employment 
History" refers to any other paid work you have done. Do not list any experience more than once. If 
something you have done fits into both "Veterinary" and "Animal" experience, choose the more appropriate 
category. For the sections marked "Honors and Awards" and "Extracurricular and Community Activities," list 
awards/activities most relevant first if you do not have enough room. If you still need more space, use the 
Explanation Sheet. 

Transcripts: You must submit transcripts from each and every college and university attended, even if 
transfer credit appears on your USC transcript. Transcripts are to be submitted with your application in a 
sealed envelope, or directly from the Registrar, for all U.S. and Canadian schools. Ask for the RegistrarÕs 
signature or stamp over the seal. VMCAS will accept transcripts directly from the Registrar, but they caution 
that this may delay processing. For schools outside the U.S. and Canada, you must have your transcripts 
evaluated by one of the organizations listed in the VMCAS instruction booklet. Have your fall transcripts sent 
to VMCAS immediately after the fall semester ends (within 10 working days). VMCAS will begin receiving 
transcripts June 1. Do not send them earlier. If you are attending summer school, send your transcripts from 
that school immediately after the semester. 

Core Curriculum Section: Follow the directions precisely. Core curriculum includes only courses required by 
the schools to which you are applying, not all courses that fit into the specified categories. GPAÕs will be 
calculated for your core curriculum, your last 45 hours, and for your overall coursework. Grades are entered 
exactly as they appear on the transcript; VMCAS does not have a grade conversion chart. 



VII. Personal Statement 

Each application service has room for a personal statement, and each has its own instructions. The 
following are excerpts from the application instructions for each application. 

Service: 
AADSAS - "Your Applicant Essay provides an opportunity to explain why you desire to pursue a dental 
education." 
AACOMAS - "We encourage you to provide your motivation for applying to the field of osteopathic medicine 
in this section." 
AACPMAS Ð "State below why you are interested in becoming a Doctor of Podiatric Medicine. Provide any 
additional significant information to your application, e.g., secondary majors or degrees, experience in a 
health care delivery setting, pertinent research, publications, etc." 
VMCAS - "Your personal statement should help the admission committee(s) learn something about you as a 
person, about the development of your interest in veterinary medicine, and about your career goals." 

This is your opportunity to expound upon experiences that you have had that did not go anywhere else on 
the application, or which you did not get a chance to describe in detail. You volunteered a lot of hours, but 
what kind of experiences did you gain from it? How did your experiences motivate you even further to 
pursue this career? What unique qualities/experiences do you/have you had that you would like the 
committee to know about?  

The following suggestions will be helpful: 

• Proofread your essay before typing it onto the application.  
• Quality, not quantity.  
• Make sure the essay is legible. Do not squeeze the lines together to make a long essay fit Ð 

shorten the essay.  
• Have others read your essay. Ask them to comment not only on grammatical errors, but on what 

kind of person the essay makes you sound like. Do you sound sincere?  
• If explaining anything negative on your application (such as a bad semester, conduct probation, 

etc.), be open and honest. Mention the facts and move on. Explain your side of the story, but do not 
make excuses.  

• Creativity and quality are important, but you are not expected to write a masterpiece. It should be 
apparent that you can express yourself well, but do not try to "woo" the admissions committee with 
big words and elaborate descriptions. You should sound like a real person.  

• If you are reapplying, write a new personal statement. Show that you are willing to put some effort 
into your new application.  



VIII. Secondary Applications 

After the schools receive your preliminary applications from the centralized application services, you will 
(hopefully) receive secondary applications. Some schools do not request secondary applications, but base 
their decisions on the information contained in your preliminary application and letters of evaluation. Some 
schools send secondaries to all applicants, some to all in-state applicants. Some schools conduct a review 
of the preliminary applications to determine whether or not to send each applicant a secondary. You should 
hear from the school either way. If you do not hear from the school within 3-4 weeks after you receive your 
applicant profile, you should contact the school to find out the status of your application. 

The secondary application usually asks additional questions, and may require more essays. You will 
probably wind up repeating some of the information contained in your personal statement. This is OK (it 
means you chose to write about information they were interested in!). However, do not repeat your personal 
statement. The schools already have this, and are looking for new essays. It may also request other 
supplementary materials such as letters of evaluation or resumes. Do not send any supplementary 
materials, including letters of evaluation, to the schools until you are instructed to do so (exception - some 
schools instruct you to send supplemental materials before you hear from them, such as with some dental 
schools). Follow all instructions carefully. Send all materials in as soon as possible, and be aware of any 
deadlines for the secondaries. Make sure your letters of evaluation are received before the deadline. Some 
people take much longer than they claim to write the letters. It is not their responsibility to make sure the 
letters are in on time, it is yours. Most schools will inform you when your application is complete. If you do 
not hear from the school within two weeks after you feel all materials should have arrived, contact the school 
to make sure your file is complete. 

After all information is received by the school, your application will be reviewed to determine whether or not 
you will be granted an interview. This decision may take quite a while to make. Be patient. You can practice 
interviewing at the Career Center, which is located in the Business Administration building. The phone 
number is (803)777-7280. 

Procedures for processing and reviewing applications and notifying applicants of interviews and 
acceptances vary from school to school. The secondary application should explain some of this; if not, 
contact the schools and familiarize yourself with each schoolÕs procedure so you will know what to expect. 
However, do not bombard the schools with too many questions. They need time to review your application. 



IX. Some Final Notes 

The application process is long, frustrating, and expensive. It can be extremely stressful. Approach it with 
confidence (not cockiness). Be aware of your strengths and your weaknesses. Know that you may not be 
accepted (even if you have excellent grades and test scores), and prepare yourself mentally for this 
possibility, especially if your GPA and test scores are below the schools' averages. You need a backup plan. 
What will you do if you are not accepted by next summer? Reapply? Go to graduate school? Consider 
another health profession? You should begin answering these questions now as a precautionary measure. 
You may want to think about it, but if you do find yourself in this situation, you will be glad to have put some 
thought into it. Also, do not get discouraged as you hear of your friends getting interviews and even 
acceptances before you. Many people are accepted late in the process. Congratulate your friends and share 
in their happiness. 

You should be available at all times during the application process. You may not be given much notice for an 
interview. Make sure the schools have your correct address and phone number, and that you have a way to 
get to the schools quickly if you are offered an interview. 

In January, complete a Free Application for Federal Student Aid (FAFSA), and release the information to all 
schools at which you are still in consideration. Check with each school to find out about its financial aid. 
Some will use different applications, and many will require additional information if you are admitted. 

Make sure you send your fall transcripts to the schools (and/or to the application services, per their 
instructions), as soon as the semester is over, and make sure you continue your strong academic 
performance. Schools will take into consideration courses you complete during the application process, not 
just the ones you completed before you applied. Also, if you have any significant experiences (publish a 
paper, participate in a new activity, etc.), send a letter to the schools at which you are still in consideration to 
let them know. Your application might not be seen as competitive as someone elseÕs until the committee 
learns that you have just become coordinator of the new homeless project in town. However, do not send a 
weekly letter letting them know of every little thing you are doing. You do not want to annoy the committees. 
They have a lot to read! 

Finally, relax. This whole process will be much easier if you take it seriously, yet do not let yourself get too 
stressed out over it. If you begin to freak out, talk to your friends who are applying Ð youÕll find they are just 
as nervous as you. Go to the Counseling Center and meet with a counselor or meet with a peer counselor at 
Open Door in the Thompson Student Health Center. Also, enjoy yourself! This will hopefully be your last 
year before entering a rigorous curriculum (and you thought all those organic and physics courses were 
rough!). 

And last, but not leastÉ  

Good Luck!!! 

 

 

 


