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                     New User Information

                     			
                     New PeopleSoft users can review introductory resources and tools that help as you're
                        getting started or look for information based on specific tasks and job responsibilities. 

                     
                     		
                     
                        
                           
                              			
                              New to PeopleSoft?

                              
                              If you're brand new to PeopleSoft, these resources can to help you get up and running before
                                 attending training.

                              
                              	Request for PeopleSoft Finance Access [pdf]
	Accessing USC's PeopleSoft System [pdf]
	Quick Reference – How to Use the UPK Player [pdf]
	Video Tutorial – How to use the UPK Player
	Self-paced eLearning: PeopleSoft 101 UPK
	Quick Reference – PeopleSoft Chart of Accounts (COA) [pdf]
	Quick Reference – USC PeopleSoft Glossary [pdf]


                              
                              Additional tools and information are available in the Resources section. 

                              
                              

                              
                              What do you do in PeopleSoft?

                              
                              You can also search for information based on tasks specific to your job responsibilities.

                              
                              Expand allIf you purchase for your department on behalf of the university.These resources help you prepare to purchase on behalf of the university.

                                    
                                    	Video Tutorial - PeopleSoft Purchasing Training Prerequisite
	Classroom Training - Requisition and Receiving 
	Recorded Webinar - Requisition to Payment Lifecycle
	Recorded Webinar - Receiving in PeopleSoft
	Recorded Webinar - Payment Request
	Video Tutorial - Payment Request Entry 
	Video Tutorial - Payment Request Inquiry
	Video Tutorial - My Wallet Team Card 
	Video Tutorial - Expense Report Team Card 
	Video Tutorial - My Wallet Procurement Card
	Video Tutorial - Expense Report Procurement Card 


                                    
If you approve purchases for your department.
                                    
                                    These resources help you prepare to approve purchases for your department.

                                    
                                    	Recorded Webinar - Approver Responsibilities
	Quick Reference - USC Code Structure [pdf]
	Video Tutorial - Team Card Approver Training


                                    
If you make deposits for your department.These resources help you prepare to make deposits for your department.

                                    
                                    	Classroom Training - Depositor
	Recorded Webinar - Deposit Page Changes
	Creating a Deposit Transmittal [pdf]
	Quick Reference - Deposits Checklist [pdf]


                                    
If you are responsible for grant funds within your department.
                                    
                                    These resources help you if you are responsible for grant funds within your department.

                                    
                                    	Quick Reference - Inquiry into Grants [pdf]
	Quick Reference - PeopleSoft Chart of Accounts (COA) [pdf]
	Video Tutorial - Grants Dashboard Report
	Video Tutorial - University Dashboard Sponsored Projects


                                    
If you are responsible for budget in your department, operating unit or school.
                                    
                                    These resources help you if you are responsible for budget in your department, operating unit or school.

                                    
                                    	Quick Reference - Budget Cheat Sheet
	Quick Reference - Budget Adjustment Tips
	Video Tutorial - University Dashboard Overview
	Video Tutorial - Ledger Inquiry 
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						Colleges & Schools

						
							
									Arts and Sciences
	Business
	Education
	Engineering and Computing
	The Graduate School
	Hospitality, Retail and Sport Management


							

							
									Information and Communications
	Law
	Medicine (Columbia)
	Medicine (Greenville)
	Music
	Nursing


							

							
									Pharmacy
	Public Health
	Social Work
	South Carolina Honors College


							

						

					

				


				
					Offices & Divisions

					
						
							
									Employment
	Undergraduate Admissions
	Financial Aid and Scholarships
	Bursar (fee payment)
	Veterans and Military Services
	Disability Resources


							

							
									Access and Opportunity
	Human Resources
	Law Enforcement and Safety
	University Libraries
	All Offices and Divisions


							

						

					

				


				
					Tools

						Carolina Alert
	Campus Email
	my.sc.edu
	Blackboard
	Campus Safety and Wellness
	PeopleSoft Finance
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            Challenge the conventional. Create the exceptional. No Limits.
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