
LAB-SPECIFIC TRAINING CHECKLIST 
Trainee: ____________________ 
Principal Investigator (PI): ____________________ 
Trainer: ____________________ 
Date Completed: ____________________ 

1. Regulatory & Program Awareness
☐ Review Lab-specific Safety Manual and Chemical Hygiene Plan (CHP).
☐ Review roles and responsibilities (PI, Group Safety Officer, Lab Member, USC Chemical Hygiene Officer).
☐ Confirm on-line access to USC General Chemical Hygiene Plan.
☐ Demonstrate access to the EH&S Research Lab Safety page (show the contents for future reference).

2. Hazard Communication
☐ Confirm access to Safety Data Sheets (physical or electronic).
☐ Interpret lab hazard notice.

3. Chemical Hazards (Lab-Specific)
☐ Review laboratory chemical inventory, storage, and procurement procedures.
☐ Identify highly hazardous substances & processes (if applicable; e.g., toxic gases, pyrophoric, highly toxic solids &
liquids, cryogen, HF digestion, high pressure reactor). Lab-specific hazards:  _________________________________

4. Exposure Controls
☐ Review administrative and work practice controls.
☐ Review engineering controls (e.g., fume hood, glove boxes, gas cabinets).
☐ Recognize limitations of controls.

5. Personal Protective Equipment (PPE)
☐ Identify proper lab attire when entering the lab (full coverage shoes, sleeved shirt, long pants or equivalent, etc.)
☐ Identify required PPE for tasks (PPE and Hazard Assessment form).
☐ Review proper use of lab coat, gloves, and eye protection (including proper removal of gloves).
☐ Review respiratory protection (if applicable; requires EH&S approval and Respiratory Protection Program).

6. Laboratory Standard Operating Procedures (SOPs)
☐ Confirm access to lab-specific SOPs. SOP storage location:  ____________________________________________
☐ Review and shadow task/experiment-specific SOPs. SOPs reviewed:  _____________________________________
☐ Review SOP approval requirements (if applicable).



7. Emergency Procedures
☐ Locate written lab emergency procedures. Location:  __________________________________________________
☐ Review fire response procedures.
☐ Review spill response (minor vs. major).
☐ Review exposure response procedures (e.g., eyewash/shower use for at least 15 minutes).
☐ Identify evacuation routes and assembly point. Locations:  ______________________________________________
☐ Provide emergency contact numbers. Lab-specific emergency numbers: ___________________________________

8. Safety Equipment
☐ Locate eyewash and demonstrate activation. Location:  ________________________________________________
☐ Locate safety shower and demonstrate activation. Location:  ____________________________________________
☐ Locate fire extinguisher. Location:  ________________________________________________________________
☐ Locate spill kit. Location:  _______________________________________________________________________
☐ Locate first aid kit. Location:  ____________________________________________________________________

9. Chemical Storage, Segregation & Transport
☐ Explain the lab-specific, compatibility-based storage (including secondary containment and safe storage height).
☐ Demonstrate proper labeling of all containers (including mixed solutions, water containers, squirt bottles, etc.)
☐ Review policy for chemical transport.

10. Hazardous Waste Management (RCRA)
☐ Complete the EH&S Hazardous Waste training (annual refresher is required).
☐ Demonstrate proper waste container management (satellite accumulation, segregation, labeling, etc.).
☐ Review emergency procedures for waste incidents.

11. Exposure Monitoring & Medical
☐ Identify OSHA permissible exposure limits for chemicals in the laboratory (SDS Section 8).
☐ Review signs/symptoms of exposure to specific chemicals in the laboratory.

12. Physical Hazards (if applicable)
☐ Complete EH&S online Compressed Gas Safety training.
☐ Review compressed gas safety procedures.
☐ Review electrical safety procedures.
☐ Review sharps handling procedures.
☐ Review hazardous equipment SOPs and operation manuals.
☐ Demonstrate/train hazardous equipment and test for trainee competencies (if necessary).

13. Biological Safety (if applicable)
☐ Review biosafety level practices.
☐ Review exposure response procedures.
☐ Review decontamination procedures.



14. Radiation Safety (if applicable)
☐ Explain radiation hazards.
☐ Review radiation monitoring and controls.

15. Incident Reporting
☐ Review injury reporting procedures (Employees and supervisors call CompEndium 877-709-2667).
☐ Review documentation process (EH&S Lab Incident form).
☐ Encourage near-miss reporting.

16. Security & Access
☐ Review lab access restrictions.
☐ Review chemical security requirements.
☐ Review suspicious incident reporting.

17. General Lab Practices
☐ Review no food/drink policy.
☐ Review working alone policy.
☐ Review housekeeping expectations.

Acknowledgement 
“I acknowledge that laboratory-specific safety procedures, hazards, and controls relevant to my work have been 
explained to me. I understand this information and agree to follow all applicable safety requirements. I accept 
responsibility for working safely and reporting unsafe conditions, incidents, or injuries.” 

Trainee Signature:_______________________ Date: __________ 

Trainer Signature:_______________________ Date: __________ 
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