
University of South Carolina 
Faculty/Staff Award Authorization Instructions

Name of Award: 

Department or Organization Sponsoring Award: 

Award Administrator: Telephone No.: 

Purpose of Award 

Criteria for Selection 

Method of Selection (committee, student evaluations, etc.) 

Amount of Award (if monetary): 

Description of Award (if non-monetary): 

Date Award Established: Time of Year Awarded: 

Source of Funds: 

Signatures: 
Award Administrator:   Date:  

Vice President for HR: ____________________________________________ Date:____________ 

Secretary of the Board of Trustees:  Date:  
(Sign original in blue ink) 

OLVERSION 5/2001 

Human Resources
Instructions
To initiate a faculty or staff award that is compliant with state law, the sponsoring campus, college, or division must first complete and have approved this Faculty/Staff Award Authorization form. The Faculty/Staff Award Authorization form can be filled out online, printed, and submitted to the Board of Trustees Office for approval.No monetary award can be made until this authorization form is approved by the USC Board of Trustees. The approved form should be submitted to the Office of Salary Administration, Division of Human Resources, in order for the award to be paid. This form can be saved with the data that has been added when using Adobe Reader.
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