Option 2: Microsoft OneDrive

You may upload copies of students’ assignments along with the grades for those
assignments to Microsoft OneDrive using the Carolina Core Assignment Grade Template.
Please use the Multiple-Choice Exam Template when uploading results of multiple-choice
exams.

Step 1: Request Access

Submit your request for OneDrive access by emailing the Office of Institutional
Research, Assessment, and Analytics (OIRAA) at OIRAAGED@mailbox.sc.edu. Once
you have been granted OneDrive access, you should receive an email saying that a
folder has been shared with you and providing a link to the folder (see example below).
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Step 2: Upload files to OneDrive

Once you have accessed your OneDrive folder, you will proceed to upload your
student files.
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Click on the “Upload” button and select “Files”.
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Navigate to the files you wish to upload. To upload multiple files at a time, hold down
the control button (Ctrl) while selecting the files. The files selected for upload will be
highlighted. When finished selecting, click the “Open” button.
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If you need to upload a zip file rather than individual files, follow the same process, but
instead of selecting files, select the zip folder you wish to upload, clicking “Open” to
upload.
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Files and/or zip files you have uploaded should appear within the OneDrive folder.

R " .. Pt e N JIHG

Lude, Jennifer T Upload ¥ |2 Share @ Copylink +o Sync ¥ Download #% Automate v Ssotvy v = 0]
BI My files |
& Uploaded 1 item to Lude_BIOL
. . 246 KB
O Recent My files > 2022-2025 General Education Assessment > Fall 2022 > AlU > Lude_ BIOL °
A Shared »— BIOL107 Ludezip
- - - ) [ E—

) Name~ Modified v Modified By File size Sharing =2

@ Recycle bin
' BIOL101_Ludezip A few seconds ago Lude, Jennifer 246K8 # Shared

Quick access -
Sites help you work on projects with B “Assignment Gradesalsx About a minute ago Lude, Jennifer 850K8 £ Shared
your team and share information
Gt npe offaeny de Vid datecte @) Student Assignment 1.docx About a minute ago Lude, Jennifer 117K8 o Shared
or follow sites to see them here.

@ “Student Assignment 2 docx About 3 minute ago Lude, Jennifer 17K8 & Shared

Get the OneDrive apps

Return to classic OneDrive

To view any files you have uploaded, place the cursor over the file name and click it.
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The file should open in a new tab. This file should match the one you uploaded.
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To exit out of the file, click the “x” on the tab.
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When you are finished uploading assignments and assignment grades, exit out of
OneDirive by clicking the “x” on the tab.
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