
 

 
 

Office of the Controller 
Time and Labor – MSS 

Viewing Telecommuting Deviation Comments on a Timesheet 
 
This job aid outlines how a manger can view telecommuting deviation comments on a timesheet in 
PeopleSoft HCM.   
 
Navigation: Employee Self Service > Manager Self Service > Approvals 
 
Step 1: On the Employee Self Service landing page, click the Choose Other Homepages drop down arrow 
and select Manager Self Service from the list. 
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Step 2: Click the Approvals tile. 
 

 
 
Step 3: Click the Reported Time requiring your approval. 

 

 
  



 

Viewing Telecommuting Deviation Comments on a Timesheet  March 2026 
 

3 
Step 4: To view the telecommuting deviation comment, click the TELDV – Telecommuting Deviation 
row. 
 

 
 
Step 5: On the Approval Line Detail page, click the Comments link. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Viewing Telecommuting Deviation Comments on a Timesheet  March 2026 
 

4 
Step 6: On the Comment page, you can view the comment with a timestamp and the name of the 
individual who entered it. 
 
Step 7: Click the X to close the Time Reporting Comments page. 
 

 
 
Step 8: Click the Back to Header link to return to the Reported Time details to review time entered on 
the timesheet. 
 

 
 


