25LIVE

Accessing Pre-Set Public Searches

The following guide will walk you through

finding the pre-set location searches
in 25LIVE.

A few pre-determined lists of locations are
already set up in 25LIVE to assist users in
finding spaces available for request on
campus.

“General classrooms” contains a list of
the general purpose classrooms
managed in 25LIVE by the registrar’s
office.

“Quick View” is a high level list of
popular event locations that you can
request for use in 25LIVE.

To find these lists, from the (1) home
view, click the (2) availability tab.

Your page will refresh and you will see a
grid view of locations. Toggle between the
two lists by clicking the (3) drop down
box. Select either “General classrooms” or
“Quick View”.

‘Welcome, Mclees, Lauren

% UNIVERSITY OF
#) | SOUTH CAROLINA

Preferences

Today is Thu Apr 12 2018 (@) Help

1“ Home | | [ Event Wizard | | ] Events | | i Locations | | & Resources | | £5 Organizations Tasks | | [F] Reports

General Guidelines

Please allow three business days for event approval.

If you experience an issue submitting a request in 25Live, please clear the history/cookies in your browser. If you are still experiencing
issues after doing so, contact your campus administrator.

USC Aiken

Requests for Summer 2018 are now being accepted and will be approved on a tentative basis. They are subject to be moved if that space
is needed for an academic course.

Student organizations can make reservation requests through August 22, 2018.

Users may contact Karen Edgington karene@usca.edu for assistance.

USC Beaufort

Users may contact making@uscb.edu for assistance.

USC Columbia

Special event requests in general purpose academic locations for Spring 2018 are now being processed.

Event requests by academic departments for the Summer will be processed starting on April 9, 2018,

Faculty and staff may contact classrooms@sc.edu for assistance. Student organizations should contact sareserv@mailbox.sc.edu for
assistance.

USC Lancaster, USC Salkehatchie, USC Sumter, and USC Union

Users may contact pchelp@mailbox.sc.edu for assistance.
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Neither list is comprehensive so you may need to
search further to the find a location. For more
information on searching for locations in 25LIVE,

view our location search video or PDF.
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