
AMAZON BUSINESS



WHAT IS AMAZON BUSINESS?
EVERYTHING YOU LOVE ABOUT AMAZON. FOR WORK.

https://www.youtube.com/watch?v=0kw5coZR4tQ


WHO CAN USE AMAZON BUSINESS?

• University procurement cardholders only:
°  This program is not intended for all employees (e.g. temporary staff, 

graduate students, etc.). 

• Only cardholders that have been properly approved and trained 
under the procurement card policies and procedures are eligible to be 
added to Amazon Business.



HOW DO I GET ADDED TO 
AMAZON BUSINESS?

• If you were invited during the initial launch, check your inbox (including junk 
folder) for an email sent by business@amazon.com 

• If no email is found, send a request to purchasing@sc.edu to be invited to the 
central account, and an invitation will be sent to your university email address. 

• Newly approved cardholders may also send a request to be added to Amazon 
Business.

• Activate your account and begin shopping. 
° Troubleshooting guidance will be provided if you have or previously had a personal or 

business account using your university email address.

• Add your procurement card as your payment method at checkout.

mailto:business@amazon.com
mailto:purchasing@sc.edu


WHAT CAN I BUY ON AMAZON?

• You should not order products that are available on mandatary 
statewide contracts for goods or information technology.
procurement.sc.gov/agency/contracts

• You should not order products that are not subject the 
Personal Consumption Items policy (BUSA 7.05)

• All orders are limited to $4,999.99 including sales tax. There is to be 
absolutely no splitting of orders to circumvent this limit.

• Orders that contain flagged items are subject to review and approval (or 
rejection) before the order can be processed. 

procurement.sc.gov/agency/contracts
http://www.sc.edu/policies/ppm/busa705.pdf


https://www.amazon.com/gp/help/customer/contact-us

WHAT IF I HAVE PROBLEMS 
OR QUESTIONS?

https://www.amazon.com/gp/help/customer/contact-us


WHAT IF I HAVE PROBLEMS 
OR QUESTIONS?

Kim Rose

kim.rose@sc.edu

(803) 777-2976

purchasing@sc.edu

(803) 777-4115

Contact Kim Rose or the Purchasing office for account invitation/activation.



Thank you!
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