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check in and set up your poster. 

Hollings Program Room, Thomas Cooper Library
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Registration



Symposium Details

• Nametags at registration table

• 2 posters per side of display board

• Ideal poster dimensions: 

 48 in. high x 42 in. wide

• 4 t-pins provided to hang

• Angle pins down NOT straight through



Poster Details

• 2 posters per side of display board



• Posters sub-divided by research 
program

• You will be notified of morning 
or afternoon session once the 
program is finalized.

• Program with poster numbers 
will be posted online about one 
week before the symposium. 







A successful poster…

• conveys a clear message,

• by high-impact visual 
information, 

• with minimum text



A great poster is…

• Readable – use clear language and correct grammar in all 

poster text

• Legible – all poster text should be readable from 5 feet away

• Well-organized – group items logically and visually for 

maximum impact

• Succinct – you have 10 seconds to grab your audience’s 

attention



Poster Content – What do I 

include?
•Abstract (ask your mentor if this should be included)

•Introduction / Background (what is the context for your work)

•Hypothesis / Research Question 

•Methods (What did you do)

•Results (What did you find)

•Discussion (what do your results mean – intrepret the data)

•Conclusions (What you learned)

•Future plans or next steps

•References (Works cited)

•Acknowledgements



Overview: Layout 
People take in information according to a known spatial 
sequence. 

Capitalize on this and use it effectively! 
 

 

Expected layout (3-4 columns of information): 
 
 
 
 

 
 

 
 
 
 
 

Introduction 

Title 
Names 

 

 
 

Results, data, etc. 

 

 
 
 
 
 

Discussion 
 
 
 
 

Methods  

 

Conclusions 
 
 
 
 

References, 
acknowledgements 



Overview: Layout 
 

Alternative layout: Progression of information 
(less common) 

 
 
 
 

Title 
Names 

 

 

Introduction and Background 
 
 
 

 

Results, Findings, data, etc. 
 

 
 
 
 
 
 
 
 
 
 
 

Discussion and Conclusions 
 

 
 
 
 

References Acknowledgements 



Overview: Layout

YES!!! 
You can use a different format than “expected.”

• The key is to make the flow of  information logical.

• Be sure your chosen layout emphasizes your message!

See examples in the next section





Title
Names, Departments







Title
Names, Departments



Title
Names, Departments



Remember: Do NOT duplicate the 

full text of  your work on your poster.

Hit the high points!

Consider including a QR code so that those 
interested can link to a digital version of 

your poster.



Planning:
 

#1 REMEMBER:

 

You are not in this alone –

talk with your mentor!

ASK for assistance! Get approval for 

template.



Planning: 

#2 Identify Message

What do you want the audience to 

know when finished?



Planning: 

#3 Support Message

What information is

CRITICAL to understanding this 

message?



Planning:

#4 Outline Information

Outline your message and

supporting information

The abstract is a good starting point



Planning: Outline Information

Possible questions/issues to consider in your outline:

1) Clarify your message – what question are you answering

2) What results support message

3) What information is needed to understand the results and how 

you got those results

4) Are there figures that can help explain or support the message

5) Discuss/interpret the results – what does it mean?

6) Are there any future research areas or next steps

 

Stay message focused!



Planning: 

#5 Mapping Poster

Map your outline into poster format on 

paper

Review critically; focus on the message!



Planning: Mapping Poster

EXAMPLE



Planning: Resources

• Creating Effective Poster Presentations by George Hess, Kathryn Tosney, Leon Liegel 
http://www.ncsu.edu/project/posters/

• How to Write a Research Poster by Lorrie Faith Cranor
http://xrds.acm.org/resources/how-to-write-research-poster.cfm

• Building Your Presentation Poster by Dr. Linda Vick
http://www.npuphysics.org/resources/comp/building_your_poster.pdf

• Poster Design Resources: Design & Presentation by UNC Health Sciences Library 
http://guides.lib.unc.edu/poster_design

http://www.ncsu.edu/project/posters/
http://xrds.acm.org/resources/how-to-write-research-poster.cfm
http://www.npuphysics.org/resources/comp/building_your_poster.pdf
http://guides.lib.unc.edu/poster_design


PowerPoint Resources: Web links

Poster-making 101 by Brian Pfohl and Greg Anderson, Bates College 

http://abacus.bates.edu/~bpfohl/posters/

Designing Effective Posters by UNC Health Sciences Library 

http://guides.lib.unc.edu/posters

Creating a Poster in PowerPoint by Eastern Michigan University 

http://www.emich.edu/apc/guides/apcposterpowerpoint2010.pdf

Summer Research Symposium Poster 

Size

MAX: 48in (H) x 42in (W) 

http://abacus.bates.edu/~bpfohl/posters/
http://guides.lib.unc.edu/posters
http://www.emich.edu/apc/guides/apcposterpowerpoint2010.pdf


PowerPoint Resources: Video links

YouTube videos: Creating posters in PowerPoint

Creating posters using PowerPoint 2010 (part 1 of 2) by University of North Carolina 
Chapel Hill Health Sciences Library tutorial 
https://www.youtube.com/watch?v=OxBQ1F4EMyE

Creating posters using PowerPoint 2010 (part 2 of 2) by University of North Carolina 
Chapel Hill Health Sciences Library tutorial https://www.youtube.com/watch?x-yt-
cl=85114404&v=4rekTy8iFbk&x-yt-ts=1422579428

Making an academic research poster using Power Point
by Jerry Overmyer (Mathematics and Science Teaching Institute (MAST), College of 
Natural and
Health Sciences, University of Northern Colorado)  
http://www.youtube.com/watch?v=MqgjgwIXadA

https://www.youtube.com/watch?v=OxBQ1F4EMyE
https://www.youtube.com/watch?x-yt-cl=85114404&amp;v=4rekTy8iFbk&amp;x-yt-ts=1422579428
https://www.youtube.com/watch?x-yt-cl=85114404&amp;v=4rekTy8iFbk&amp;x-yt-ts=1422579428
http://www.youtube.com/watch?v=MqgjgwIXadA


Guidelines: Color

When choosing colors for your 

poster, err on the side of  being 

conservative.

Chartreuse and pink? Please don’t!



Guidelines: Text

Break text into easy-to-read chunks:

• Use paragraphs sparingly

• Use lists/bullets

• Use audience appropriate language

• Use distinctive section headers

• Emphasize with text size, color, or font



Guidelines: Text

Use an easy-to-read font for all text at a 

minimum size of  24pt.

Avoid ALL-CAPS for extended blocks of  

text, as they are HARD TO READ IN 

LARGE BLOCKS OF TEXT.



Guidelines: Text

Limit your poster to two fonts:

one serif  and one sans serif



Guidelines: Text

Use “standard” fonts, such as:

Serif:

• Times New Roman

• Garamond

• Georgia

Sans Serif:

• Arial

• Calibri
• Verdana

Symbols, math: Use only the most basic symbols needed – save poster as pdf



Guidelines: Text

Using “standard” fonts minimizes printing 

concerns

Unknown fonts might be changed during 

the printing process, resulting in changes 

to your design and layout



Guidelines: Text

Suggested font sizes:

• Title - sans serif, Title Case, 90-120pts

• Sub Titles (names, etc) - sans serif, 72 pts

• Section Titles - sans serif, 45 pts

• Main Text - serif  font, minimum 24pts (bigger is 

better!)



Guidelines: Images

Pictures, graphs, etc = GOOD!

Clip art = BAD!!!!



Guidelines: Images

• Check the quality of  your image, picture,

graph, etc. BEFORE printing (check it at 

100% size – find this under “View” in 

PowerPoint)

• Avoid pixilated pictures and graphs!



Guidelines: Images

Don’t use images you find on the internet

for your poster unless you know:

1. The images are not copyrighted

2. The images are large enough to print well 

on your poster



Guidelines: Aesthetic

Question everything!

• Does it support the message

• Is the language understandable

• Is it too wordy

• Is it too busy



Viewing and Editing

Throughout the process, view layout and 

contents at full size and overall!

In PowerPoint:

• To view full size: View-Zoom-100%

• To view overall: View – “fit-to-

window”



Viewing and Editing
Share drafts with mentor and peers:

• HONEST opinions

• Editing assistance (grammar, spelling, language usage, layout, 

aesthetics, etc)

In PowerPoint:

• Email PowerPoint file

• Convert to PDF (Office button-Save As-PDF)

• Print on 8.5x11 paper (Office button-Print-check box: Scale 

to fit paper-preview to confirm-Print)



Viewing and Editing

Full size editing:

If  possible, it’s a great idea to print out a full size draft for editing

HOW: (tips under “how to”: 

http://www.sc.edu/about/annual_events/discover/usc/docume

nts/poster_tile_printing.pdf

• Printers

• Adobe Acrobat

• Publisher

• Excel

• Other?

http://www.sc.edu/about/annual_events/discover/usc/documents/poster_tile_printing.pdf
http://www.sc.edu/about/annual_events/discover/usc/documents/poster_tile_printing.pdf


Formatting and Printing 
Poster size (MAX) 48in H x 42in W (not a typo!)

Contact the printer BEFORE to confirm printing 

requirements, issues, etc

Where to print - Columbia:
•Many options on campus – ask your mentor or program director



Remember: A successful 

poster…

• conveys a clear message,

• by high-impact visual information,

• with minimum text

…grabs attention!



Presenting

#1 Prepare your talk
 

• Prepare a 30 sec, 2 min, and 5 min overview of  your 

project

• Explain the context of  your research question and why 

it is relevant/important (background)

• Explain your objective and what you did (methods).

• What were your results (explain figures and tables)?

• What do the results mean – what is the significance of  

your research project?

Questions you MUST be able to answer: 

So what? Why should I care?



Presenting

#2 Consider your audience! 

Be prepared to talk with experts and non-experts

• Know definitions of  every word on poster and 

be able to define acronyms

• Critically review your poster for potential questions – anticipate 

questions people might ask 

• Don’t be scared of  “I don’t know,” “I hadn’t thought of  that,” and 

“Great idea!”

Don’t assume knowledge! 



  

Presenting

#3 Engage the viewer 

• Invite the viewer to ask questions or offer to “walk them 

through it”

• Use the poster as a visual aid to emphasize points and share 

information (point to things, use your poster to help your 

discussion)

• Don’t stand directly in front of  your poster

Be friendly and welcoming!



Presenting

#4 Have a positive attitude

• If  you are bored – your audience will be bored!

• Show your enthusiasm for your topic.



Presenting

#5 Dress professionally

• Be neatly neutral 

• Business casual (suits not required)

• Sensible shoes (remember you will be standing in one 

place for 1.5 hours!)



Presentation Resources

• Creating Effective Poster Presentations: Present Your Poster by George 

Hess, Kathryn Tosney, Leon Liegel 

http://www.ncsu.edu/project/posters/PresentPoster.html

• In video form (this is great, but a little long):

https://www.youtube.com/watch?v=vMSaFUrk-FA

• A Guide to Presenting a Poster by the Cain Project in Engineering and 

Professional Communication

http://www.owlnet.rice.edu/~cainproj/presenting.html

http://www.ncsu.edu/project/posters/PresentPoster.html
https://www.youtube.com/watch?v=vMSaFUrk-FA
http://www.owlnet.rice.edu/~cainproj/presenting.html
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