RESEARCH LEARNING AGREEMENT - JOURNEY
V. 07/26
Directions: Students should complete this research agreement with their mentor.  The purpose of the agreement is to clearly establish expectations, goals, and communication plans between student researchers and their mentors.  Complete this at the beginning of the research period and refer to the agreement at the end of the research experience to discuss the student’s progress.



1. CONTACT INFORMATION

Student Name: 
Phone: 
USC E-mail:
	
Faculty Mentor Name:		Human Resources/Hiring Contact:
Department: 		Phone:
Phone: 		E-mail:
E-mail:

Name of Daily Supervisor OR Graduate Student: 
*if different than faculty mentor
Phone: 
E-mail: 

2. EXPECTATIONS

Work Schedule and Hourly Wage: Even with a set schedule, some weeks or projects may require more or less time and your hours may need to be adjusted to accommodate. Changes to a schedule should be discussed as early as possible. Items to discuss/consider include: course schedule, expectations about working or not working on breaks (fall, winter, and spring breaks), exam time, summer, and end of semesters.

START DATE: 	
END DATE (or blank): 	

· Flexible Schedule (_____hours per week)

· Set Schedule (list days of week and times)


Hourly Wage for Hours Worked: 	_____






Communication Plan: Discuss preferred format and appropriate usage (how often, how late is appropriate, expected time to respond to messages) of email, phone, texting, office hours, etc. for general concerns or questions, when problems or issues arise, and for emergencies. Include how all involved prefer contact (mentor, student, and supervisor).

Who and how to contact when late or missing an established meeting time for emergencies, problems, etc.:
Name: 
Phone: 
Email: 


Other Requirements: Items to note: What are the student’s responsibilities for each type of meeting or how to prepare successfully (bring an agenda, list of questions, project status report, prepare a presentation for the group)? Check all that apply.


|_| Meet regularly with faculty mentor or supervisor 
· How often/when?
· Location?
· With whom?

|_| Attend scheduled research group or lab meetings
· How often/when?
· Where?

|_| Give a presentation of your progress at above meeting or other
· How often/when?
· Who can assist in preparation?

|_| Review research notes/findings/lab notebook regularly with faculty mentor or supervisor
· How often/when?
· Who can assist in preparation?

|_| Prepare a presentation for conference, meeting, etc.
· Details of conference (Name, location, date, format, etc).:
· Timeline of draft and final version:
· Who can assist in preparation?

|_| Other (please specify; may include reports, summary paper, journal articles, etc)   










3. PROJECT DETAILS


TITLE OF PROJECT: ___________________________________________________________________________


SHORT DESCRIPTION OF PROJECT: 
(1-2 sentences)



MILESTONE(s): Identify several tasks that the student should aim to accomplish as they move toward completing the project, including a tentative schedule.  Be sure to include any product, such as a paper, creative work, or presentation, that the student is expected to complete by the end of the project. 

Example Research Milestones:
Identify six articles to read. 
Successfully clone gene of interest.
Administer survey to xxx number of participants.
Submit abstract to present at Discover USC.
Turn in the first draft for a final paper.


Milestone 1: ______________________________________________________________________________
· Target completion date:

Milestone 2: ______________________________________________________________________________
· Target completion date:

Milestone 3: ______________________________________________________________________________
· Target completion date:

Milestone 4: ______________________________________________________________________________
· Target completion date:


TRAINING NEEDED:
Include who will teach and when, if possible. Be sure to include training needed for human subjects, animal care, safety and compliance, special equipment, etc.

Please check if required:
· CITI Training
·  Lab Safety
·  Hazardous Waste Management
·  Biosafety
·  Other (please specify): _______________________________________________________________

4. STUDENT CAREER DEVELOPMENT

Undergraduate research is a workplace-engaged learning experience. Which of the following career skills do you anticipate developing or improving through your research experience? Please select all that apply. 

|_| Communication – Clearly and effectively share ideas, information and interpretations using a variety of formats

|_| Critical Thinking – Compile and analyze information to answer a question; solve problems creatively

|_| Leadership – Take initiative to ensure that project stays on track; help move project towards final goal

|_| Professionalism – Practice dependable work habits and accountability in the research environment

|_| Respectful Engagement – Consider different ideas and perspectives

|_| Self-Awareness – Understand strengths and areas for continual growth; actively pursue and apply feedback

|_| Teamwork – Cultivate positive relationships with team members; work collaboratively to meet goals

|_| Technology – Learn and apply technologies ethically to enhance efficiencies, complete tasks and accomplish goals


















5. SIGNATURES AND DATES


Student: ________________________________________________________                Date: _________

Faculty Mentor/Advisor:____________________________________________               Date: _________

Daily Supervisor /Graduate Student:__________________________________               Date: _________


