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PERMANENT/FTE ACCOUNT CODES
• Permanent salary codes for FY19 include 51200, 51204, 51210, 51300, 51304, 51308, 51309, 

51310, 51320, 51323, 51390. 

• Starting April 1, 2019, the only permanent salary codes are 51200 and 51300

• As a general rule, balances at year-end for these account codes are set to zero during the 
carry-forward process.  Exceptions may exist.  One previous account code that is often not 
covered by College funds is 51320.  It is important to understand whether the College or 
another source is covering this category.
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INSTRUCTIONAL SUPPORT ACCOUNT CODES
• From 7/1/18 – 3/31/19 Instructional Support account codes include 5135X,  5136X, 54525, 51311-51319.  

• Generally, the fall TFAC budget was loaded in 51311

• From 4/1/19 – 6/30/19, all TFACs were paid in account 51300 (a permanent employee account code – this was 

an HCM error)

• The spring TFAC budget was loaded in 51600 (temporary employees)

• GA budgets were loaded in 5135X account codes

• From 4/1/19 – 6/30/19, all grad students were paid in account 51400

If a department spends more than is budgeted/ approved in these lines, then the department retains the deficit.  

If there is a positive balance at year end, then the College retains the surplus.  
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FRINGE BENEFITS
• The College budgeted for fringe benefits for permanent 

employees.  If there is a positive balance in the fringe benefits 
line (account code 51900), the College will retain that balance.  
If there is an overage due to College (approved) funded 
positions, the overage will be covered. Any overages resulting 
from department-funded positions will be absorbed by the 
department, not the College.
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LET’S WALK THROUGH THE CARRY- FORWARD 
REPORT
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SAMPLE CARRY-FORWARD REPORT
• The top of the report shows the account number and name 

along with the Department name.
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SAMPLE CARRY-FORWARD REPORT
The left side of the report shows the 
General Ledger Balances after the 
post-close period.  

This table shows the budget for the 
major categories, the actual 
revenues/ expenditures and the 
balance.

The end of the year balance is 
reflected here.  This is the balance 
BEFORE the adjustments are 
made by the College.  This IS NOT 
the department’s carry forward.
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SAMPLE CARRY-FORWARD REPORT
The right side of the report is used to detail any adjustments made by the College.  Note 
that the Carry Forward balance from the left side is placed at the top of the right side.  This 
is the STARTING POINT for any adjustments.
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LET’S WALK THROUGH THE ADJUSTMENTS

The end-of-the-year balance in this account was 57,069.  The adjustments are as follows:
• Classified Salaries- There is a positive balance ($8,900) reflected on the left side of the report 

because the budget is more than expenditures.  This may be due to an employee who left the unit.  
This is a college-controlled account, so note the negative adjustment on the right side; the College 
is retaining the surplus
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LET’S WALK THROUGH THE ADJUSTMENTS

• Unclassified Salaries- There is a zero balance reflected on the left side of the report so no adjustment is necessary.  
In general if there was a positive balance, the College would retain it by placing a negative number on the right side.  If 
there was a negative balance, there would be a positive number on the right side to ‘cover’ the deficit.

• Fringe Benefits- There is a positive balance reflected on the left side of the report. The College retains the savings.
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LET’S WALK THROUGH THE ADJUSTMENTS

• Instructional Support- There is a positive balance on the left side of the report. The College retains the 
savings.

• All Other Items- These are the operating lines that are department-controlled.  The department retains the 
savings.  
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SO WHAT IS MY CARRY FORWARD?

In the example here, the projected carry-forward amount determined by the College review is 27,772.   
This was determined by starting with the General Ledger amount of 57,069 and applying adjustments 
to the various categories.
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WHAT IF MY CALCULATIONS DIFFER FROM THIS 
REPORT?
The College sends the reports to the departments for their 
review.  If the department calculates a different carry-forward 
amount, please return the report electronically along with your 
calculation including a justification.  This submission should 
include as many details as possible.
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HOW DO I RECEIVE MY CARRY FORWARD?

• The Carry Forward report contains a section in the bottom right 
corner where departments can indicate how they would like their 
funds (surplus OR deficit) distributed.  Please provide a fund, 
account code, and amount.  If the space provided is not adequate, 
feel free to attach a separate document.  Please do not use account 
codes 50000 or 50001.

• There is also a section in the bottom left corner for the Department 
Chair or Program Director to sign.
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WHAT IF I NEED TO USE CARRY-FORWARD SURPLUS IN 
ONE ACCOUNT TO COVER A DEFICIT IN ANOTHER?
• For the purpose of the carry-forward exercise, we will post the carry-

forward amount directly into the account in which the carry-forward 
was created (including surplus and deficits).

• You may submit a budget transfer request along with your 
submission to reflect a transfer from one account to another.  This 
would be used for department-funded (not College) commitments or 
expenses. The comment should say something like:  “Transferring 
funds to cover deficit in start-up account.”

• If you are expecting to use College commitments to cover fiscal year 
expenses, please submit the commitment reimbursement request.
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WHAT IF MY UNIT HAS A DEFICIT AND NOT 
ENOUGH FUNDS TO COVER IT?
• Please work through the carry-forward reports.
• Please indicate how the deficit(s) should be loaded.
• Also include a detailed justification of the cause of the deficit 

and indicate what the plan is to:
• 1) Cover the deficit (ex: E funds or Foundation funds)
• 2) Ensure that this year does not result in deficit

The College will contact these departments to set up a 
remediation plan.
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HOW DO I RECEIVE MY CARRY FORWARD?
• Once the departments return their reports, the College budget 

office will prepare a budget entry to place the funds in the 
departmental accounts.   The budget entry typically posts in 
November.
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If you have further questions regarding the carryforward process, 
your first point of contact will be your CAS budget manager, i.e., 

the person from whom you received the reports:

Bob Ellis (ellisrl@mailbox.sc.edu)
Rhonda Stephens (stepherw@sc.edu)
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THANKS!

Susan Klie
Director of Budget Operations
sklie@mailbox.sc.edu
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