
REQUEST TO PURCHASE
This form is to be completed by the requester and approved  

by the Department Chair and CFO or Dean prior to the charge.

Vendor

Purpose

Description

Price

Payment Method/Fund

	Funds remaining prior to this 
	purchase in faculty allowance

Requested by

Department Chair approval	 Date

CFO/Dean approval	 Date

All charges must comply with USC policies and procedures as stated at www.sc.edu/policies/ppm/busa700.pdf. 3/21/19
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