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Instructions on How to Access 

Data from the Census
• What follows is a step-by-step guide for gathering data from the United 
State Census Bureau website. 

• Two commonly used sets of data, from the American Community Survey, 
will likely be of most use to you:

1) DP03 - Selected Economic Characteristics
2) DP05 - Demographic and Housing Estimates

• There are also several levels of geography available: state, county, and zip 
code tabulated area. Since zip codes can and do change, the census uses zip 
code tabulated areas instead.
• However, in South Carolina, the two terms are generally interchangeable. 
Unless publishing a research paper, it is acceptable to treat zip code tabulated 
areas as zip codes.

• Tip: You might find it helpful to read through the tutorial first before 
attempting it.



Go to the US Census Bureau website: factfinder.census.gov 



The following screen should appear.



Mac Users: you must enable pop-ups to access this website. 

1. Go to Menu in Safari toolbar

2. Click “Preferences”.  

3. Click on “Websites” and scroll down to “Pop-up Windows” 

4. Look for factfinder.census.gov and choose “Allow”



***Pop-ups must be enabled if you are on a Mac.***

To do this on the newest version of Safari:

Go to the Safari menu item on the top toolbar. Click on  

“Preferences.” Click on “Websites.” Scroll down to Pop- up 

Windows, look for factfinder.census.gov, and choose “Allow.”

If you do not have the newest version, it will be under “

Click on “Advanced Search”



Click on “Show Me All”



For this example, we will narrow your 

dataset by the county or zip codes.  Click 

on “Geographies.”



You will want to choose of this list.  

For this tutorial, choose “County-

50.” 



A state pull-down menu will appear.  For 

this tutorial, choose South Carolina.



Next, you will select the counties you want to 

find information about.  For this tutorial, select 

Anderson, Beaufort, and Cherokee counties.  To 

select more than one at a time, hold down 

Control on a PC or Command on a Mac.  Then 

click “Add to Your Selections.”

You can also select them one at a time by 

clicking “Add to Your Selections” after each 

choice.



Your selections should show up in 

the left-hand corner, under “Your 

Selections”

Then close the Geographies tab.



The next step is to decide what 

dataset to use to find out the 

information we want.



Type the dataset you want to find and 

click “Go.” 

For the tutorial, type “selected 

economic” and hit the return key on 

your keyboard.



Select “DP03: Selected Economic 

Characteristics” from “2017 ACS 5-year 

estimates” dataset.  Refer back to the first 

page of the tutorial; this dataset matches the 

ID Number provided and is the most recent 

version.



You will see the following table with data of 

the three counties selected earlier.

This table need to be modified to remove 

information we will not use, click “Modify 

Table.”



Uncheck all boxes that 

contain “Margin of Error.”



Now we are ready to download the 

datasets.  



Check “View the Data” and then 

choose the MS Excel format.  

Click “OK.”



Once the blue bar has fully 

loaded, click “Download.”



For Mac Users: the Excel file, 

‘ACS_17_5YR_DP03’, will 

automatically download to the 

“Download” folder or where you 

have downloads routed to go.

For PC Users: Make sure to save 

the Excel file, ‘ACS_17_5YR_DP03’ 

to your computer.



EXCEL SPREADSHEET

Open the Excel file from the location it was saved on your 

computer.



There is still formatting to be 

completed.  Select the first eight 

rows by the number on the left of 

the screen (1, 2 ,etc., 8), right-click 

to select “Delete.”



Next, we want to rename the 

columns.  Click on “Estimate” 

under Anderson County, and 

rename it ‘Anderson_Count.’ 

Rename the “Percent” column 

‘Anderson_Percent.’ Do this for 

Beaufort and Cherokee as well.



We no longer 

need Row 1.  

Select Row 1, 

right-click, and 

delete it.

Scroll down to 

the bottom of 

the table and 

delete the extra 

rows of non-

table 

information.



Select the entire table using Control-A on a PC or 

Command-A on a Mac.  Then unselect “Wrap Text” 

in the toolbar.

You will also want to change the column width so 

that you are able to view entire row names.  Click 

“Format,” and then “AutoFit Column Width.”



Your final table should look like this! 

Remember to SAVE your work!
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