
USCSOM-C Basic Science Professional-Track Faculty Promotion File 
Candidate’s Checklist 

Academic Year 2025- 2026 

Candidate’s Primary File: 

� Title Page – template enclosed  
� Unit Criteria – please include all 17 pages of the document 
� Current CV: Ensure it contains up to date information regarding funding (grant title, funding 

source, award amount, years, and role), publications (clickable links—do not provide any 
manuscripts), presentations, service, clinical activity (where applicable), lab mentoring 
(please provide details), and teaching. 

� Personal Statement from faculty member briefly (3 pages maximum) outlining why they 
meet the criteria for promotion. Do not include annual evaluations, google searches, etc. 

� Table summarizing courses taught (include course designators and titles), contact hours, 
number of students, and student evaluation numbers.  

� Tables showing comparative student evals for all other faculty (where available) in the 
various courses.  

� Narrative teaching evaluations (students, residents, peers, mentees) 

Candidate’s Optional Supplemental File (separate from primary file): 

Representative publications in which clickable links are not available 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

See Below for Documents to be Included in the File as well as  
PDF Bookmark Order 

 
  

https://sc.edu/about/offices_and_divisions/provost/docs/professional_track/unit_criteria/somc_basic_science_0614_2017.pdf


 
Bookmarks to be Included in the Candidate’s Primary 

File 
 

The candidate’s promotions file must be emailed in a single, bookmarked PDF to their respective 
chair by November 10.  If applicable, the supplemental file should be a single PDF also submitted 
to their respective chair by the same date.  Please note: A faculty member who intends to apply 
for promotion must provide written notification to the dean, department chair, or other appropriate 
administrator by October 15.   

 
Title Page 

Unit Criteria (insert entire document in the file) 
Curriculum Vitae 

Personal Statement 
Teaching Material 

 

 
Optional: Bookmarks to be Included in the 

Candidate’s Supplemental File 
 

Publications for which clickable links are not available 
 

  



TITLE PAGE TEMPLATE 
USCSOM-C Basic Science Professional-Track 

 

Name and degree:  

Current position (rank): 

Department: 

Seeking Promotion to:  

Date of submission: 

This file is being evaluated using the Appointment and Promotion Procedures and 
Criteria for Non-Tenure-Track Basic Science Faculty approved 14 June 2017. 
 
By signing this, I attest that the file submitted is complete and accurate to the best of my 
knowledge. 
 
 

Candidate Signature and Date 

 
 
 


