
Call	in	to	the	2pm	meeting	using	audio	only	feature:		

Step	1:	Click	on	Join	meeting	from	the	invite		

	
Step	2:	Window	will	open	for	entering	the	personal	room	of	the	meeting	organizer.	At	the	
bottom	of	the	window	select	the	drop	down	menu	for	Use	computer	for	audio.	

	



Step	3:	Select	Call	in	

	
Step	4:	Join/Start	meeting		

	



Step	5:	Use	your	phone	to	dial	into	the	US	toll	number	or	select	Show	All	global	call-in	numbers	
for	more	dial	in	options:	

	
Step	6:	Enter	the	Access	Code	followed	by	#		

Step	7:	Enter	the	Attendee	ID	followed	by	#	

		

Step	8:	You	will	join	the	call	from	your	phone.	Ensure	that	both	WebEx	controls	and	your	phone	
control	are	unmuted/muted	as	intended	in	order	to	speak	or	silence	yourself.		

This	will	enter	you	into	a	conference	call	while	still	allowing	screen	sharing.	 
	


