
- When adding an additional attendee or making changes to a scheduled meeting from the 
web browser, Go to gvmed.webex.com 
- Sign in to your account. You will enter your home tab in your account. 

 
- Go to the upcoming meetings section and find the meeting you are looking to update 
- Click on the meeting you are looking to update 
- Click on edit meeting. There is an icon button that looks like a pencil 

- Scroll to attendees section 
- Enter the email address for the attendee 



- Make any additional changes to the meeting that are required 
- Click save 

	


