- When adding an additional attendee or making changes to a scheduled meeting from the
web browser, Go to gvmed.webex.com

- Sign in to your account. You will enter your home tab in your account.
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Q. Search for meetings and recordings ®
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https://gvmed.webex.com/meet/pm18
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- Go to the upcoming meetings section and find the meeting you are looking to update

- Click on the meeting you are looking to update

- Click on edit meeting. There is an icon button that looks like a pencil
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- Scroll to attendees section

- Enter the email address for the attendee



- Make any additional changes to the meeting that are required

- Click save

Schedule for

* Meeting topic Troubleshooting your session
* Meeting password HelpME1
Date and time Tuesday, Mar 24, 2020 9:45 am Duration: 1 hour vV

(UTC-04:00) Eastern Time (US & Canada) Vv
Recurrence

Attendees ISeparate email addresses with a comma or semicolon
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