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Dear __________:  
 
Upon the recommendation of (dept. chair), I am pleased to offer you an appointment 
as Academic Affiliate in the Department of ______________ from 
___________________ to ____________________. 
 
During this appointment, you are expected to conduct research on 
_______________________ with Professor ________________. You will 
also have opportunities to attend research seminars, observe doctoral-level courses, 
and present your research to the faculty and Ph.D. students. The location of these 
activities will be on the USC Columbia campus (1014 Greene St.). 
 
This affiliate appointment carries no compensation, no standing regarding a regular 
faculty appointment, and no privileges with respect to tenure or voting. Please see the 
following link for Affiliate entitlements and standard access.  In addition, we will 
provide a carrel as your workspace, if it is available. A list of local apartment 
complexes will be provided that you may find useful. 
 
Academic affiliates involved in instruction and serving as the instructor of record for 
a course must meet SACSCOC credential requirements for teaching at the 
appropriate level as outlined in policy ACAF 1.20 Credential Verification for 
Instructors of Record.   
 
Under policy approved by the Board of Trustees, depending on the duties and 
responsibilities associated with this appointment, this offer may be contingent upon 
the completion of a satisfactory criminal background check. Background check 
screenings are conducted by HireRight, an outside agency. Please reference UNIV 
2.50 Affiliate Appointments for additional information.  
 
Because you are a non-U.S. citizen, this offer is contingent upon the following 
conditions: 
 

https://scprod.service-now.com/sp?sys_kb_id=49c7b6e3870125148b19c998cebb3529&id=kb_article_view&sysparm_rank=1&sysparm_tsqueryId=394972eb870125148b19c998cebb35c9
https://www.sc.edu/policies/ppm/acaf120.pdf
https://www.sc.edu/policies/ppm/acaf120.pdf
https://www.sc.edu/policies/ppm/univ250.pdf
https://www.sc.edu/policies/ppm/univ250.pdf
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− Upon acceptance of this offer, you must work with the USC Office of 
International Services (HR-OIS) to provide documents required by U.S. 
immigration law; With the assistance of HR-OIS, you must obtain approval 
from U.S. Citizenship and Immigration Services to be affiliated with the 
University of South Carolina in an appropriate immigration classification prior 
to the starting date of your appointment. 

 
− The University of South Carolina cannot be responsible for your failure to 

comply with U.S. immigration laws, nor can we be held liable for limitations 
set forth in the U.S. Immigration and Nationality Act. 

 
Please also read and sign the User Agreement for Responsible Use and 
Confidentiality of Data, Technology, and User Credentials (see Policy UNIV 1.52 
Appendix 1). 
 
If you accept the terms of this appointment, please sign at the bottom of this letter, 
and return a copy to us as soon as possible. Thank you. 
 
Sincerely,  
 
 
 
Dr. Audrey Korsgaard 
Senior Associate Dean 
 
 
 
 
I hereby accept the terms and conditions outlined above and agree to comply with all 
relevant University policies and procedures as outlined in University Policy UNIV 
2.50 Affiliate Appointments. 
 
 
 
 
__________________________________ _____________________ 
Name        Date 
 
 
cc:   HR Office of International Services 
 _____________ Department 
  
 
 

https://www.sc.edu/policies/ppm/univ152.pdf
https://www.sc.edu/policies/ppm/univ250.pdf
https://www.sc.edu/policies/ppm/univ250.pdf

