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This policy addresses the implementation of the University’s policy on “Selection and Appointment of
Department Chairs and School Directors (ACAF 1.24) to select department chairs in the Moore School of
Business.

In particular, it lays out the process for the nomination of potential candidates, and for the collection of
relevant information for use in the Dean’s selection of a department chair. As per University policy, the
department chair is ultimately appointed by the Dean of the Moore School.

Procedure

(1) The Dean shall appoint a member of the faculty to lead the search for a department chair. This person
should be outside of the department for which the chair is to be selected. This person will generally serve
as the search committee. In most cases, it is expected that this person will be the Senior Associate Dean
of Research and Programs.

(2) If the Dean deems it appropriate, additional faculty members (either from the department or outside
the department) may be appointed to the search committee. For example, if the Senior Associate Dean is
a member of the department at issue, another faculty member could be appointed by the Dean.

(3) The search committee shall solicit nominations for department chair from the department’s tenure-
track and clinical faculty. Self-nominations should be welcome. Full professors are eligible for
consideration, and tenured associate professors can also be considered if the Dean deems it necessary.
Comments supporting the nomination should also be invited.

(4) The search committee shall discuss the department-chair position with each nominee to determine the
nominee’s willingness and suitability. Among nominees willing to serve, the search committee shall
select at least one candidate to present to the department faculty.

(5) The search committee shall ask for feedback on the candidate(s) from the department’s tenure-track
and clinical faculty. This feedback should, at a minimum, include whether or not the faculty member sees
each candidate as acceptable or unacceptable. Preferences between candidates should be solicited, if
relevant. This feedback should be communicated directly from each faculty member to the search
committee.

(6) The search committee shall use the information provided in their discussions with the candidates, and
the feedback from the faculty, to present a recommended candidate to the dean. The reasoning behind
their recommendation shall also be provided to the Dean.

(7) Taking into account the recommendation from the search committee, the Dean shall make a selection
of department chair. The Dean is not required to follow the committee’s recommendation and may ask
that the search process begin again.



Timing of the Search Process for Department Chairs

In consultation with the current department chair, the Dean may initiate the search process for a new
department chair at any time in the final academic year the current chair will serve. It is recommended
that, if possible, the decision that a chair is to be replaced be made around the time of the annual review
of the department chair by the Senior Associate Dean of Research and Programs (typically in March). In
most situations, the new chair should be chosen by the end of the spring semester, to begin as chair in the
following academic year. However, the chair may also be chosen earlier in the academic year, if an
earlier search is deemed appropriate by the current department chair and Dean.



