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INTRODUCTION

TheChi | dr en 6 s valeesinhcksion ant dividrSit€¢ and strives to incltadeilies fomthe
greater Columbia are@ho represend wide range of educational and economic backgrounds. It
welcomes all children who can partiate in, and benefit fronprogrammingwith adiverse and well
qualified staff. The Centdulfills a very exciting mission on the USColumbia Campuand in South
Car ol i nads c hilloftesfallrtime, igh quality childcaye and education for young
children, ages six weeklroughpre-kindergarten withafterschool, holidagnd summerq@gramming
for children up to 1)ears of age.

The Center reflects current standards of best practice as articulatezNational Association for the
Education of Young Children (NAEY@nd adheres to all SC DSS licensing regulatibhe NAEYC

Code of Ethical Gnduct guidesll decisions regarding programming and relationstitpsents are
recognized and valued as andtare paenemmguidingethresarecand t h
educational needs of their children.

The Center is governed by a BoafdDirectors. TheChairof the Board iDr. Susie VanHussThe

Executive Direadr of the USC Foundatios Dr. Jerome D. Odorserves as President and CEO

An Advisory Committee chaired by Dr. Nancy Freeman, AssateProfessor of Early Childhood
Educatim, addr esses i ss ue sto-dayodpaationsdhe Dicectdr of the C2ptaris e r 0§
Sherry King and Elizabeth Brasington is the business manager.

The Center plays an important role in University researchetionsd pr ovi des a mode
practiceo for South Carolinabés early chiThdhoo
Center welcomes graduate and undergraduate students studying in a variety of fields: edugsition,

art, physical education, psychology, speeuth laearing, nursingnedicine,and social work to

participate in our Centéractivities.

The Center welcomes faculty and student researchers investigating young children and their families.
All research conducted atthe Cerltea s b e e n a p p ngitutercl Revwew Bo&r@ (R B)

andis approved by the Research Director of the Child Development Research|Qeatt=t on the

second floor the buildingr he f aculty in the College of Educa
t hr ough Urk & Brefessiomal Development Schools (PDS).



STATEMENT OF PURPOSE

The Center serves a thr®d purposeFirst,th e Chi | dr e n 6 &riveS ® provele a hegh U S (
quality environment and experience fmung children and thefamilies. Secondthe Center is &b

site with the mission adupporting research related to young children@egamg USC students to

work professionally with young childrefihird, the Center serves aslemonstration anttaining site
forSout h C earlyxhild cara and educatiomorkforce.

Our mission is to provide the best quality education and care for children seiéoas national

model for early childhood educatioin addition to providing a healthy learning environment for
children, the Centgrrovides an opportunity for researchers to study and implement the best practices
in the classroom. USC students and faculty from education, nursing, school of library and information
science psychology, art, music and medicine are involved at the ceptnt @f their educational
experiences.

PROGRAM STANDARDS

The Childrends Center at GCa&I€ofkEtscal Conductiofttiéatomal t o
Association for the Education of Young Children (NAEYC). Copies of the Code can be obtamed fro
the Director or fronthe web at wwwnaeyc.orgd publicationsd position statements

TheCenteradheres to the rigorous voluntary standards of NAEYC Accreditdtialsomeetsother
requirements and standardbe licensing requirements tife SouthCarolina Department of Social
Services (DSSkenhanced program standards of the Child Care and Development Block Grant
(CCDBG)under the ABC voucher programhe child food service standardf the United States
Department ofAgriculture (USDA Food ServigeandstateFire and Sanitation Codes

DSS License

TheChi | dr en 6 s idieensechy thaaSC Dép&rithent of Social Servitks relicensing

process is repeated every two years and includes a visit from the Health Department and the State Fir
Marshal.Unannounced visits are conducted by DSS to ercansistenadherence to state standards.
www.state.sc.us/dss/

Advocates for Better Care

TheChild Care and Development Fund (CCDF) and\dsocatedor Better Gare Progranmave

criteria that ardnigher than licensing standard$iese criteria addss curriculum, facilities

instruction, finance, and related standafidse program has yearly monitoring visits conducted by the
ABC staff. The Center currently has anlenced status with the ABC systd~amilies who have been
awarded an ABCaucher are welcom® enrolltheir childrenat the Center.
http://childcare.sc.gov/main/general/programs/abc/index.aspx

NAEYC Accreditation

NAEYC accreditation requires a rigorous review that agsesgltipleap ect s of t he Cen
administrativestructure (childddult ratio, group sizeetc), teacheichild interactions, curriculum,
physicalsetting(room arrangement, matelsaand equipmeit staff qualifications, relationships with
families, and health andfesly. About 6% of programs nationally have achievedéhdorsemenf

quality. http://www.naeyc.org/




Child: Teacher Ratios

The Center is committed to adhering to these NAEYC ratios

A Comparison on NAEYC and South Carolina DSS StaffChild Ratios

Chidos Age | Staff:Child Ratio
NAEYC Current DSS DSSin 2009
Birth to one year 1:4 1:5 1:5
One to two years 1:4 1:6 1:6
Two to three years 1:6 1:9 17
Three to four years 1:10 1:13 1:11
Four to five years 1:10 1:18 1:16
Five totwelveyears 1:12 1:21 1:19

Low ratios and small groups are important criteria of quality. SC regulations do not limit group size,
however the Center follows NAEYC guidelines and keeps group sizes-titta®ratio (i.e. two
caregvers can care for a maximum of eight infantsveelve 2-yearolds).

During rest times the Center follows DSS nap time ratio regulatimder certairother instances§C
licensingratios may be applied.

CENTER PHILOSOPHY

Teachers and caregivers are expected to base their work on their knowledgecoh c hi | dd s ¢
devel opment al |l evel, his or her individual ne
chil drenbés intellectual, soci al ,,eesuonogthatdearaihg, a

occurs across these domainbe Cented staffis expected tacommunicate constructively with
children, their parents, and each otfiére following statementdescribee h e Geappto&cih to
child development:

e Teacher®mr gani ze cl assrooms i n wagyoswthandhat enhan:
development.

e Materials selectetlelp support the curriculum.

¢ Children learn best through play and active involvement with the people and materials in their
environment.

e Children are developmentally complex perseashwith unique temperaméngrowth and
behavior patterndcach childgrows and developat his or her own individual rate.

e The interactions and the relationships that form between adults and children are the most
important components of quality early care and education. Childriee on supportive,
positive, and individualizedadutthi | d 1 nt eracti ons. The adul
enhance the development of the whole child.

e The best atmosphere for learning is one of acceptance, mutual respect, fairnessncgnsist
clear limits, appropriate expectations, and encouragement.



e Chi | dr e n 6 scognitivie abiitieshage qaantithtively andajitatively different from
thoseof adults. Neither adult logic nor inappropriate adult expectations shall be imposed
children. Rigid classroom routines (sitting and waiting turns for long periods, lining up) are
inappropriate for use with young children.

e Learning is an active process. Children create their own knowledge from the inside out. The
environment will povide for active exploration, making free choices, a wide variety of hands
on experiences, and many opportunities to enhance language and early literacy development.

¢ Childrenés |l earning is integrated. Ithdrhey I
senses.

e Children learn responsibility by making agppropriate decisions and having anrappate
level of responsibilityor their actions. A predictable, organized environment with caring
adults, clear expectations, and appropriate consequencs upports chi |l dr en(
physical, social, and emotional growth.

e The outdoor environment is an extension of the classroom, requiring the same level of adult
planning, supervision, and involvement with children. Daily outdoor play gives tsacher
opportunities to interact with the children; plan and carry out specific learning experiences; and
share responsibility for the care of the play area. Constant supervision and concern for child
safety shall always be a priority.

THECENTEROGOS APHEBOURRIBULUM

The Center follows the WestEdoOos Program for |
with children from birth through 3 years old and the High/Sagrachwith older children.

WestEd Program for Infant/Toddler Caregivers

WesEd teaches thgood infant care is neither baisitting nor preschoolt is a special kind of care,
characterized by respectful, responsive relationships. Infant/toddler caregiving empttakizes
directed learning. Policies fundamental to this appraadbde:primary cargsmall groups
individualized cargecultural responsivenesand,theinclusion of children with special needghis
approach also sees the setting as critical. WestEd peistesigned the environments at the Center to
ensure safety, offer infants appropriate developmental challenges, and promote optimuforttealth
children who are heré&or additional information about The WestEd Programirftant/Toddler Care

go to their website www.pitc.org

Program for Infant/Toddler Care
Philosophy

At the heart of the Program for Infant/Toddler Care philosophy is a commitment to providing care that respects
the differing cultures, lifestyles, preferences, abilities, learnylgs and needs of the children and families

served. Therefore, the Program for Infant/Toddler Care follows an approach that is responsive to what the
infants and toddlers and their families bring to care. PITC emphasizes relatibasbigpcare throughe
implementation of the following six essential policies:


http://www.pitc.org/pub/pitc_docs/138?x-r=disp
http://www.pitc.org/pub/pitc_docs/138?x-r=disp
http://www.pitc.org/pub/pitc_docs/138?x-r=disp
http://www.pitc.org/pub/pitc_docs/138?x-r=disp
http://www.pitc.org/pub/pitc_docs/138?x-r=disp

Primary Care

In a primary care system, each child is assigned to one special caregiver who is principally responsible for that
child's care. When children spend a longer day in care than thmearprcaregiver, a second caregiver is

assigned to be the primary relationship. Each child should have a special caregiver assigned to him or her at all
times during the child care day. Primary care does not mean exclusive care. It means, howevgratties all

know who has primary responsibility for each child.

Small Groups

Every major research study on infant and toddler care has shown that small greunl gized ratios are key
components of quality care. PITC recommends primary care ratios of 1:8. in groups of-4.2 children,
depending on the age. The guiding principle is: The younger the child, the smaller the group. Small groups
facilitate the provision of personalized care that infants and toddlers need, supporting peaceful exchanges,
freedom and safety to move and explore, and the development of intimate relationships.

Continuity

Continuity of care is the third key to providing the deep connections that infants and toddlers need for quality
child care. Programs that incorporate the cphoécontinuity of care keep primary caregivers and children
together throughout the three years of infancy period, or for the time during that period of the child's enrollment
in care.

Individualized Care

Following children's unique rhythms and stylesmotes weHbeing and a healthy sense of self. It's important

not to make a child feel bad about him or herself because of biological rhythms or needs that are different from
those of other children. Responding promptly to children's individual needsriupigir growing ability to
selfregulate, i.e., to function independently in personal and social contexts. The program adapts to the child,
rather than vice versa and the child gets the message that he or she is important, that her/his needs will be met
and that his choices, preferences, and impulses are respected.

Cultural Continuity

Children develop a sense of who they are and what is important within the context of culture. Traditionally, it
has been the child's family and cultural community thaehmeen responsible for the transmission of values,
expectations, and ways of doing things, especially during the early years of life. As more children enter
childcare during the tender years of infancy, questions of their cultural identity and serlsagihéan their

own families are raised. Consistency of care between home and child care, always important for the very young
becomes even more so when the infant or toddler is cared for in the context of cultural practices different from
that of the cHd's family.

Because of the important role of culture in development, caregivers who serve families from diverse
backgrounds need to:
Heighten their understanding of the importance of culture in the lives of infants,
Develop cultural competencies,
Acknowledge and respect cultural differences, and
Learn to be open and responsive to, and willing to negotiate with families about child peadiices.
In this way, families and caregivers, working together, can facilitate the opteéwalopment of each
child.

Inclusion of Children with Special Needs

Inclusion means making the benefits of high quality care available to all infants through appropriate
accommodation and support in order for the child to have full active program participation. Issugs alre
embraced by the PITCa relationshigbased approach to the provision of care that is individualized, and
responsive to the child's cues and desires to leaerequally important for children with disabilities or other
special needs. Infants who haesponsive, enduring relationships develop emotional security, which gives
them the foundation for becoming socially competent and resilient. Infants who have individualized care are
allowed to learn and grow in their own way and at their own pace.

-6-



High/Scope Approach to Preschool Education

The Center follows the High/Scope Curriculum for children 3 years of age and older. The curriculum
is one of four developmentally appropriate approaches to curriculum recommended by the SC
Department of Education. i researctbased and has been proven effective. All the curriculum areas
are integrated. High/Scope aligns with appropriateegfly Learning Standards.The curriculum
emerges from childrends interests. Idfemthougler s e
their play and exploration. Children make choices throughout the day that guide their learning and
teachers help them make meaningful connections to previous experiences. Teachers are viewed as
facilitators of learning. They create carefytianned environments, encourage chuldgld interactions,

and provide a positive climate for social growth. These Key Experiences provide an outline of the
kinds of active learning that characterize High/Scope classrodiasadditional information about
High/Scope visitwww.highscope.org/EducationalPrograms/Early Childhood/homepage.htm

Theseare indicatorshat guidethe High/Scope preschool curriculum:

Creative Representation

-Recognizing objects by sight, sound, touch, taste,
and smell

-Imitating actions and sounds

-Relating models, pictures, and photographs to real
places and things

-Pretending and role playing

-Making models out of clay, blocks, and other materials

-Drawing and painting

Language and Literacy

-Talking with others abdipersonally meaningful
experiences

-Describing objects, events, and relations

-Having fun with language: listening to stories and poems,
making up stories and rhymes

-Writing in various ways: drawing, scribbling, letterlike
forms, invented spellingsonventional forms

-Reading in various ways: reading storybooks, signs and
symbols, one's own writing

-Dictating stories

Initiative and Social Relations

-Making and expressing choices, plans, and decisions
-Solving problems encountered in play

-Taking care of one's own needs

-Expressing feelings in words

-Participating in group routines

-Being sensitive to the feelings, interests, and needs of
others

-Building relationships with children and adults
-Creating and experiencing collaborative play
-Dealing with social conflict

Movement

-Moving in nonlocomotor ways (anchored movement:
bending, twisting, rocking, swinging one's arms

-Moving in locomotor ways (nonanchored movement:
running, jumping, hoppg, skipping, marching,
and climbing

-Moving with objects

-Expressing creativity in movement

-Describing movement

-Acting upon movement directions

-Feeling and expressing steady beat

Music
-Moving to music

-Exploring and identifying sounds
-Exploring the singing voice
-Developing melod

-Singing songs

-Playing simple musical instruments

Classification

-Exploring and describing similarities, differences, and the
attributes of things

-Distinguishing and describing shapes

-Sorting and matching

-Using and describing something in seal ways

-Holding more than one attribute in mind at a time

-Distinguishing between "some" and "all"

-Describing characteristics something does not possess or what

class it does not belong to

Seiiation

-Comparing attributes (longer/shorter, biggerdter)

-Arranging several things one after another in a series pattern
and describing the relationshifisg/bigger/biggest, red/blue)
-Fitting one ordered set of objects to another througharidlerror
(small cupsmall saucer/medium cupedium sacer/big cupbig
saucer)

Number

-Comparing the numbers of things in two sets to determine "more,"

"fewer," "same number"
-Arranging two sets of objects in ot@one correspondence
-Counting objects

Space

-Filling and emptying

-Fitting things togethreand taking them apart

-Changing the shape and arrangement of objects (wrapping,
twisting, stretching, stacking, enclosing)

-Observing people, places, and things from different spatial
viewpoints

-Experiencing and describing positions, directionsl, an
distances in the play space, building, and
neighborhood

-Interpreting spatial relations in drawings, pictures, and
photographs

Time

-Starting and stopping an action on signal

-Experiencing and describing rates of movement

-Experiencing and compag time intervals

-Anticipating, remembering, and describing sequences of events



PROGRAM POLICIES

Enrol |l ment i n the Childrends Cent e

The Center accepts children six wedk®tigh 4 years old in the full day gmam ancchildrenup to
11years old in the afterschodiplidayand summeprograms The Center does not discriminate the
basis ofa ¢ hathhidty sconomic level, family structure, languagdigion, sex, national origin or
disability.

Names ag placed on the waiting list by date of application, with priority given to the following
criteria
e Children who have siblings currently enrolled in the progaaichildren of particularly
gual i fied employees at the governing board
Membersof the USC community includinstaff, faculty and students
Members of thgreater Columbia community

These criteria are used as long as diversity among children and classrooms is not negatively impactec
The following information will be completed pritwa ¢ hdnrolldnéns and will be updated as
required by DSS regulations andfequested by Centadministration ostaff:

e Enrollment Form e Immunization Record

e Student Information e Parent Agreement

e Physical Statemersigned by physician e Child Guidance Agreement

e Special Care Plan for children with e Parent Permission Forpermitting the
asthma and othehronic health child to interact withHUSC students
conditions researcherandother approved classroom

e CopyoftheChi |l dé6s Birth Cewstirfi cat e

e Emergency InformatioiiReleasd-orm e CACFP Enrollment Form

e Allergy Information

Attendance and Arrival Time

Children benefit from predictable routines. Regular attendance helps them gain the most from the
Chil drends Center 0s prsemgouagechildrehmarrivelbyantd r eas on
morning so that they can fully participate in planned learning activities.

Children who arrive before 8:00 are accommodated in an age appropriate classroom until their
teacher arrives. All classrooms are typicallgojoy8:00. Breakfast is served for all children
who arrive before 8:45. Class activities are scheduled to begin at 8:45.

Arrivals during or just before naptime disrupt classroom routines. For that reason ALL children
(except infants) must arrive eitheefore lunch is served in the classroom, between 11:15 and
12:00, or after 2:30.

Supervision of Children

Appropriate adult supervision is required at all times, both in the classroom and on the
playground. No child is ever to be left unattended or oat oft eacher 6 s si ght .

School age children must al ways be within a s
walk in the hall or to the restroom alone or with a friend.



Volunteers and USC Students

Classroom volunteers (i.e. USC practicum and Serv&arning students) are required to have a

South Carolina Law Enforcement (SLED) background check. This provides information about
studentsé backgrounds but does not qualify th
under the supervision of relgu, fully-qualified staff members.

The number of extra adults in the classroom is limited to two per classroom for infants and
toddlers, and three in preschool classrooms. Students must schedule thedispdetgtheir
USC ID, and check in at the frbdesk.

Hours of Operation

The hours of operation afe®m 7:00am to 6:30 pmMonday through FridayK4 class is from

7:30 am to 2:30 pm. The afterschool program begins at 2:30 and goes until closing. After
8:30am, children are considered late inKHeclass.In case of severe weather or natural
disasters, the éhter will follow the decision made by thmiversity of South Carolina

regar di ng houmsefopemtioiSech @gedissons will be broadcast on local radio and
television stationandpostedon the USC websitat www.sc.edu Teacher workdays are
necessary for professional development and to allow time for teachers to plan and organize to
maintain NAEYC accreditation

The Centerods cal eflcoposedihéduld Gerter sokdays iactuded ul y 1

July 4-4" of July

August 14i Closed for Teacher Workday

August 15/ Closed for Teacher Workday
September 1Labor Day

October 9 Fall Festival

October 10 Close at 12 pm for Teacher Workday
October 17 Closed for SCAEYC Confence
November 4 Closed at 1@m for Paent/Teacher Conference
November 27Thanksgiving

November 28Thanksgiving Friday

December 24Christmas Eve

December 25Christmas Day

December 26Day after Christmas

Januay 1-New Year 6s Day
January2Dayaf t er New Year 0s
January 19Martin Luther King Day

March 91 Closed forTeacher Workday

April 28 Close at 12 priTeacher workday

May 257 Memorial Day

May 291 Close at 12 pm for Teacher Workday



Outdoor Play

Outside play is an extension ofthecurticum and i s ai med at promoti n

growth and socialization. Teachers are encouraged to take stimulating materials outdoors to
extend curriculum activities.

Plan for your child to play outdoors every day, weather permitting. Remembeistoydur
child appropriately for the seasdhyour child is too ill to go outside, she or he belongs at home.

The Center will make appropriate accommodations for children with chronic medical conditions
that may make outside play inappropriate.

Music Play

Music play is an extension of the curriculum
development. The classes are led by Dr. Wendy Valerio and graduate students working under
her direction. Dr. Val eri o iDsvelopmentJetaeiThed er o f

music play program is funded through many fundraising projects.

Drop Off and Pick Up

Every child must log in each mornithgth on the key pad and in the classroom Aogarent or
another adultnustaccompanyeverychild to theclassroonmandnotify the teachethat the child

is presentPlease recogniz@atfor safety reasons children may not walk to their classsoom
alone The Center is not responsible for the child until the parent has signed the child in and a
teacher recogames the child as being present

Teachers must be inform&dhen a child leaves the classradbhildren must be logged out
every day.The names of all adults authorized to pick up each child must be on file with the
Center Parents must notifjhe Centerfisomeonavho does not regularly pick up their child will
be coming to take their child homethe afternoonWhen an adult who does not routinely pick
up a chitl comes to the Centarphoto IDmust be presented the administrator befotbe
personentst he chil dés c¢cl assroom

If there is acourt order prohibiting any individual from having accesa thild, the Center must
have a copy of the documaitibn ordering such prohibition.

Parents need to call the Center immediasélyuldan emergency aethat preventshem from
picking up their child on timeParents will receive a late notiaad will be charged $20.00 late
fee for every 5 minute even if they have called the staff to let them know of theirdatgal. It
is important to call, hoever, because is comforting forchildrenand staffto know a parent is
on the waylf achild hasnotbeenpicked upby 7:30pm andno word or directionfave been
received from the pant or other authorizeadult, a protective service worker law
erforcement officewill be notified to pick up the childn such cases, tredministrato on duty
will stay withthe child untils/heis united with his/her family.

-10-



Clothing and Personal Belongings

Clothing should be comfortable enough to allow childeefully participate in a wide variety of
activities (i.e. painting, water play, sandbox, etc.) without undue concern that these clothes will
be damaged. For safety, as well as health reasons, children should wear comfortable footwear
that has closed toes

Children are expected to dress appropriately and be ready to go outdoors in every season. Please
dress children in cool clothing for summer; warm coats, hats and gloves in the winter; and

sweaters in the fall and spring. Parents are responsible fadimgpa new bottle of sunscreen,

|l abeled with their childbés name, each spring.
permission for its application is on file.

Each child is expected to keep a complete change of extra clatichgling socksand shoes

at the CenterRPlease also include a comb or brusktr&clothing should be placed in a plastic

Zi ploc bag clearly | abeled with the childobés n
extra changes of clothing. Parents of infantstaddlers also need to provide disposable diapers

and any needed diaper powder, wipes, or ointment.

Parents should provide a blanket and pillow (if the child desires) for naptime. Parents will be
responsible for laundering these items on a weekly basesCEnter cleans cots at least weekly.
A soft toy or doll from home may also be provided for naptime comfort.

Children should not bring other toys from home except for special projects. The Center provides
adequate toys and materials for all children eawahot take responsibility for items from home
that may get lost or broken.

Field Trips

Well-planned and carefully supervised field trips are an important part of a quality curriculum
for children three years old and older. Parents are welcome andagedto help chaperone all
field trips.

The Centero6s enroll ment contract includes a F
signature will be required each time childesred fourandupar e goi ng t o use t he
to leave the schogrounds for a planned outing.

Short walks on the USC campus (e.g. to the Horseshoe) may occur spontaneously if they support
the current learning and interests of the children. As on any outing, stringent, safe ratios will be
adhered to and teachers valivays have cell phones and emergency contact information with

them.

When planning a field trip, the Lead Teacher submigelld Trip Authorization Fornto an
administrator in advance. Approved outings are designed to contribute to the curriculum and
bring learning to life through a hands look at the world beyond the Center.
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